ANNEX F 
Response Report Template 

Date
Dear _______________:
Thank you for your request dated (insert data) under Executive Order No. 2 s. 2016 on Freedom on Information in the Executive Branch.
You asked (quote request exactly)
Your FOI request is approved. We enclosed a copy of the information you requested. 
Thank you. 
Respectfully yours, 
[bookmark: _GoBack]
_________________________
FOI Receiving Officer 




